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1. O01Hne MoJ10KeHus

1.1. Hacrosimee [Honoxxkenue 0060 apxuBe MBJAOY Ne223 pazpaboraHo Ha
ocHoBaHmH [IpuMepHOro mMONOXKEHUsT 00 apXWBE OpPraHU3allud, YTBEPKICHHOTO
npukazom denepanbHoro apxuBHoro areHTcTBa Ne 42 ot 11 anpensa 2018 rona, B
cootBercTBUM ¢ KoncTturyuuein Poccuiickoit @eneparuu, OenepaibHbIM 3aKOHOM
No 273-®3 ot 29.12.2012 roga «O6 obOpazoBanuu B Poccuiickoit denepanuny» ¢
n3MeHeHus MU Ha 2 urons 2021 roga, YcraBoMm JOIIKOIBHOTO 00Opa3oBaTEIbHOTO
YUPEKICHUS.

1.2. Jlannoe [lonoxenue 00 apxuBe MBJIOY No223 omnpenenser cocTtaB
JJOKYMEHTOB  apXuBa  JIOIIKOJBHOTO  00Opa3oBaTeIbHOTO  YUPEKICHUS,
yCTaHaBJIMBAET 3a7auyd, Ha3HAueHHE HW (QYHKIUU apXWBa, PETJIaMEHTUPYET
JESITEIbHOCTD JINL, OTBETCTBEHHBIX 3a BeJeHue apxusa B JIOVY.

1.3. B cBOEH neATENbHOCTH apXUB JAETCKOTO caaa pyKoBoAcTByeTcs DenepanbHbIM
3akoHOM Ne 125-@3 ot 22.10.2004 roma «O0 apxuBHOM jene B Poccuiickoi
Oenepanun» ¢ u3MeHeHusamMu Ha 11 utonsa 2021 roga, 3akoHaMy, HOPMATUBHBIMU
npaBoBeIMHM akTamu Poccuiickoit @enepanuu, cyobexta Poccuiickont deneparun
B cdepe apXuMBHOrO Jejla U JIETONMPOU3BOJICTBA, MPAaBWIAMU OpTaHU3AIUU
XpaHEHUsI, KOMIUIEKTOBAHUS, y4€Ta M HMCIOJIB30BAHUS JOKYMEHTOB ApPXHUBHOTO
donma Poccuiickoit ®denepanii U APYTUX APXUBHBIX JOKYMEHTOB B
roCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPABJICHUSI U OPTraHU3alUsIX,
JIOKAJIbHBIMM ~ HOPMATUBHBIMH  aKTaMH  JIOIIKOJIBHOTO  00pa3oBaTEIbLHOIO
YUPEKICHHUS.

1.4. Joxkymentsl JIOY, wumeronme HUCTOPUYECKOE, KYJIbTYPHOE, HAY4YHOE,
COLIMAJIBHOE, DJKOHOMHYECKOE W  MOJUTUYECKOE  3HAYEHUE, COCTABIIIOT
rocyJapCTBeHHYI0 4acTh ApxuBHOro (onnaa Poccuiickoit denepainu, siBISIOTCS
COOCTBEHHOCTBbIO TOCyJapCcTBa M TMOJIEKAT IOCTOSSHHOMY XPaHEHUIO B
rocynapcTBeHHbix apxuBax Poccuiickon @enepauuun. Jlo nepegaum  Ha
rOCyIapCTBEHHOE XPAaHCHWE JaHHbIE JIOKYMEHTbl BPEMEHHO XpPaHATCS B
JIOTIIKOJIEHOM 00pa30BaTeILHOM YUPEHKICHUU.

1.5. B JOY nns xpaHeHus JIOKyMEHTOB ApxuBHOTO ¢GoHaa Poccuiickoit
denepalui U 3aKOHYEHHBIX JEJIOMPOU3BOACTBOM JOKYMEHTOB IMPAKTUYECKOTO
Ha3HA4YEHHUs, WX OTOOpa, y4yeTa, MCIOJIb30BaHUS W TOATOTOBKH K Iepejadye Ha
roCyJIapCTBEHHOE XpaHeHue co3JaeTcs apXWuB.
1.6. ApxuB coO31aeTCid KaK CaMOCTOSITEIbLHOE TMOApa3/eiiCHUuEe, BO3TJIABISIEMOE
JIUIIOM, OTBETCTBEHHBIM 3a BEJCHHME apXuBa COIVIACHO IPHKa3y 3aBEAYIOIIETO

JTOILIKOJIbHBIM 00pa3oBaTeIbHBIM YUPEIKICHUEM.
1.7. YupexaeHue A0MKOJIbHOT0 00pa3oBaHus 00ECIIeYnBaeT apXUB HEOOXOUMBIM
IIOMEII[CHUEM, 000py0BaHUEM u KaJIpaMH.

1.8. [omkonpHOE 0Opa3oBaTelbHOE YUpexkaAeHHEe O00ecrneynBaeT COXPaHHOCTH,
ydeT, oTOOp, yMOpsiAOoueHHWe M HCIOJIh30BaHHWE JTOKYMEHTOB ApXWBHOTO (hoHIa



Poccuiickoii deneparuu, oOpasyrommxcs B €ro aesrenbHocTd. OOecreunBaer
CBOEBPEMEHHYIO TIepeiauy 3TUX JOKYMEHTOB Ha roCyJapCTBEHHOE XpaHEHUE.

1.9. Bce paboThl, CBs3aHHBIE C MOATOTOBKOM, TPaHCHOPTUPOBKON U mepenayeit
apXUBHBIX IOKYMEHTOB, IPOU3BOJIATCS CUJIAMU U 32 CUET JIETCKOTO Cajia.

1.10. 3a yrpary u nopuy nokymeHToB ApxuBHOTo (hoHaa Poccuiickoit deneparuu
nobkHocTHele  snna  JIOY  HecyT OTBETCTBEHHOCTh B COOTBETCTBUU  C
JEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

1.11. ApxuB jgerckoro cajga pabdOTaeT COTJIACHO IUIaHy, YTBEPKIAEMOMY
3aBEAYIOIIMM JOLIKOJBHBIM O0pa30BaTEIbHBIM YUPEKICHUEM U OTUYUTHIBAETCS
nepe HUM B CBOE padore.

1.12. KoHTpoJib AeATENbHOCTH apXuBa ocyllecTBisseT 3aBeaytomuii JJOY, a B ero
OTCYTCTBUU —HUCTIOJIHSIONMUN 00SI3aHHOCTH 3aBETYIOIIETO.

2. Cocras AOKYMEHTOB apxuBa A€TCKOIro cajaa

2.1 B apxus MB/IOY nocrynaror:

e 3aKOHYEHHBIC JEJIONPOU3BOJCTBOM YUPEKICHHUS JIOKYMEHTBI IOCTOSIHHOI'O
XpaHeHus,, 00pa30BaBIIMECS B JEATEIBHOCTU CTPYKTYPHBIX IOApA3/IEICHUMN,
JIOKyMEHTBhI BpeMeHHOro (cBbilie 10 JeT) cpoka XpaHEHHs, HEOOXOIUMBIE B
PAKTUYECKOHN JeATeIbHOCTH, TIOKYMEHTHI M0 KaJipaM U BOCIIUTAHHUKAM;

e JOKYMEHTBI IOCTOSSHHOTO XpaHEHHs] M IO JIMYHOMY COCTaBy OpraHM3alMii-
IPEIIIECTBEHHUKOB (IIPU UX HAJTMYUN);

o JUYHBIEC (POHIBI BEAYIINX PAOOTHUKOB JIETCKOTO cajia (MpU UX HAIUYHUN);

o CIyXeOHbIE U BEJIOMCTBEHHbIC U3/IaHNUS;

¢ CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K JOKYMEHTaM U yUeTHBIC IOKyMEHTHI ApXnBa
JETCKOI'0 caja.

3. 3apaum apxusa JIOY

3.1. OCHOBHBIMH 32/1a4aMM APXUBA SABJISIOTCH:

e OpraHu3alysl XpaHeHUsl JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH Pa3aeioM
2 Hacrosuero IlonoxeHnus;

o KOMIUIEKTOBaHUE apXWBa JOKyMEHTaMH, OOpa30BaBIIUMHCS B ACSATEIbHOCTU
YUpEeXKACHUS, OCYIIECTBIISIIOUIEr0 00pa30BaATENbHYIO AESTEIBHOCTD;

e ydeT, 00ecreueHne COXPaHHOCTH, CO3/IaHNE HAYYHO-CIIPABOYHOIO aIIapara;

¢ HCIOJBb30BAaHUE JOKYMEHTOB, HAXOASIIMUXCS HA XpaHeHuu B apxuse J{OVY;

e TOJArOTOBKA W CBOEBPEMEHHas Iiepelrada JIOKyMEHTOB ApXuBHOro ¢onna
Poccniickonn @enepann Ha TNOCTOSHHOE XPAaHEHUE B TI'OCYIAPCTBEHHBIN
(MyHHULIMITAJIBHBIN ) apXUB;

¢ METOJIMYECKOE PYKOBOJICTBO M KOHTPOJIb 32 (POPMUPOBAHHUEM M OPOPMIICHUEM
Jiel B JIEJONPOU3BOJACTBE JETCKOTO CajJa W CBOEBPEMEHHOH Nepenadyeil ux B
apXuB JOMIKOJBHOTO 00pa30BaTEIbHOIO YUPEKICHUS.



4. ODyHKUUM apXuBa

B COOTBETCTBMM C BO3JIO)KEHHBIMH 33J1a4aMH apXHUB OCYIIECTBISAET CIACAYIOUINE
dbyHKIIMN:
4.1. OpraHusyeT MnpueM JOKYMEHTOB MMOCTOSIHHOTO ¥ BpeMeHHOro (cBbiiie 10 yer)
CPOKOB XpaHEHHUS, B TOM YHCJIE MO KaJpaM U BOCHUTAaHHUKaM, 0Opa30BaBIIMXCS B
nesitenbHocT MBJIOY Ne223, B COOTBETCTBUM C YTBEPKIEHHBIM TpaduKOM.
4.2. OO0GecneynBaeT COXpPaHHOCTb M BEIET YYeT JIOKYMEHTOB U (OHJOB,
HAXOJAIIUXCS HAa XpaHEHMM B apXWUBE JOIIKOJBHOTO 00pa30BaTeIbHOTO
YUPEKICHHUS.
4.3. IlpencraBiser B TOCYJapCTBEHHBIM (MyHUIMNIAIbHBIN) apXUB YYETHBIC
CBeJIeHUs1 00 00BEME U COCTaBE XPAHAIIMUXCS B ApXUBE JETCKOIO €ajia JOKYMEHTOB
ApxuBHoro ¢gonna Poccuiickoit denepauuy U Ipyrux apXUBHBIX JTOKYMEHTOB B
COOTBETCTBUM C TMOPSIKOM TOCYJAapPCTBEHHOTO Yy4yeTa JOKYMEHTOB ApPXHBHOIO
donna Poccuiickoit denepanuu.
4.4. CucrteMaTu3upyeT U pa3MeEIacT JTOKYMEHTBI, ITOCTYNAIIIKNE HA XPaHEHUE B
apxuB MBJIOY Ne223, oOpa3oBaBiiuecss B XO0Ji€ OCYIIECTBIICHUS JESITEIbHOCTU
YUPEKIACHUS.
4.5. PaspabarbiBaeT TrpaduKM TOpPEICTaBICHHUS ONUCEH Ha PacCMOTPEHHE
HKCIEPTHO-NIPOBEPOYHON KOMHUCCUU U MEpeAaun JTOKYMEHTOB ApXMBHOIO (oHJIa
Poccuiickoit ®deneparnun Ha XpaHEHHE B TOCYJAPCTBEHHBIN (MYHUIIMITAIBHBIN)
apXuB.
4.6. Ocy1ecTBIseT MOATOTOBKY U MPECTABIISET:
Ha pacCMOTPEHHE U coryiacoBaHue skcneptHor komuccuu MBJIOY No223 onucu
Jiel IOCTOSIHHOTO XpaHEeHUs, BpeMEeHHbIX (CBbIlIe 10 J1eT) CPOKOB XpaHEHHUs, B
TOM YHCII€ 1O KaJpaM W BOCIUTAaHHUKAM, a TaKXKE aKThl O BBIJIEICHUU K
YHUYTOXEHUIO apXUBHBIX JOKYMEHTOB, HE MOJJEXKAIIMX XPAHEHHUIO, aKThl 00
yTpare JOKYMEHTOB, aKThl O HEUCIPABUMBIX MOBPEKICHUSAX APXUBHBIX
JIOKYMEHTOB;
Ha YTBEPKJIEHUE SKCIEPTHO-MTPOBEPOYHON KOMUCCUH YIIOJTHOMOYEHHOTO OpraHa
HCIIOJTHUTEIBLHOM BIacTH cyobekTa Poccutickoit deaeparuu B chepe apXHUBHOTO
nena (manee - OIIK apXWBHOTrO yupexXAeHUs) ONUCH JeJl MOCTOSIHHOTO
XpaHEeHus,
Ha cornacoBanne OIIK apxuBHOro yupexzaeHuss cyonekrta Poccuiickoit
@enepauny  (MyHUIMOAIBHOIO  apxXWBa), B  CIydae HAJCJIECHHUS  €ro
COOTBETCTBYIOIIUMH ITOJTHOMOYHUSIMU, OIKMCH JI€J MO JUYHOMY COCTAaBY;
Ha cornacoBanue OIIK apxuBHOro yupexzaeHuss cyobekra Poccuiickoi
@Oenepauuu  (MYyHUIMOAIBHOIO  apXWBa), B Cllydae HaJEJICHUS  €ro
COOTBETCTBYIOIIUMH TOJHOMOYMSMH, aKThl 00 yTpare IOKYMEHTOB, aKThl O
HEUCITPaBUMBIX MOBPEKICHUIX apXUBHBIX JOKYMEHTOB;
Ha yTBepxkaeHue 3asenywomemy MB/IOY Ne223 onucu aen mOCTOSIHHOTO
XpaHEHHUsI, ONUCHU BpeMEeHHBIX (cBbIlIe 10 JET) CpOKOB XpaHEHUs, B TOM YHCIIE
OMMCH Je] MO KaJpaM U BOCIUTAHHUKAM, aKThl O BBIJICJICHUH K YHUUTOKEHUIO
apXUBHBIX JOKYMEHTOB, HE TMOAJEXKAIIUX XpaHEHHIO, akThl 00 yTpare
JOKYMEHTOB, aKThl O HEUCIPABUMBIX IOBPEXKICHHUIX ApPXHUBHBIX JTOKYMEHTOB,




yTBepxaeHHble (cormacoBanHbie) OIIK wim rocyaapCTBEHHBIM apXHWBOM
cyobekta Poccuiickoit ®denepanuu (MyHUIIMIAIBLHBIM apXWBOM) B cllydae
HAJICJICHUS €r0 COOTBETCTBYIOIINMU MTOJHOMOYHUSAMM.
4.7. Opranu3yer nepenady JToKymMeHTOB ApxuBHoro ¢onna Poccuiickoi
denepanid Ha TOCTOSHHOE XpPAaHEHUE B TOCYJapCTBEHHBIM (MYHUIIMITAIBHBIN)
apXuB.
4.8. OpraHuszyeT M TPOBOJUT DKCHEPTU3Y HEHHOCTH TOKYMEHTOB BPEMEHHBIX
(cBbrmie 10 yeT) CpoKOB XpaHEHUs, HAXOAIIUXCA HA XpaHeHuu B apxuse MBJIOY
Ne223 B nensix otOopa JOKYMEHTOB JJisl BKIIOUEHHUS B cOCTaB ApXHMBHOTO (oHIA
Poccuiickonn ®enepanuu, a TaKXKE BBISIBICHHUS JOKYMEHTOB, HE MOJJICKAIIUX
JaJbHEUIIIEMY XPaHEHHUIO.
4.9. YyacTByeT B pabOTe IKCIEPTHON KOMHUCCUU JIOIIKOJIBHOTO 00pa30BaTEIbLHOIO
YUPEKICHHUS.
4.10. IIpoBomuT MepompusTHs MO OOECIEUEHUIO COXPAaHHOCTH JIOKYMEHTOB,
HaxXOoJAIIMXCS Ha XpaHeHuu B apxuse MBJIOYVY.
4.11. Opranusyer uHGOpMUpOBaHHE aIMUHUCTpAIMU U paboTHUKOB MBJIOVY o
COCTaB€ U COAEPKaHUU JOKYMEHTOB apXUBA YUPEKICHUSI.
4.12. Uadopmupyet mosib3oBaTeIeii Mo BOMpPOCaM MECTOHAXOXKJICHUSI apXUBHBIX
JIOKYMEHTOB.
4.13. OpranusyeT BblJJauy JOKYMEHTOB U JieJl JJisg paOOThl B YUTAIHHOM 3aJie WIH
BO BPEMEHHOE MOJIb30BAHHUE.
4.14. VcnosHseT 3anpochl MOJb30BATENEH, BBIIAET aPXUBHBIE KOIMU JOKYMEHTOB,
apXUBHBIE BBITTUCKU U apXUBHBIE CIIPABKH.
4.15. Benet y4uet uCnonb30BaHus JOKYMEHTOB apxuBa JOVY.
4.16. Co3gaer (oHI TMOIB30BAHUSI apXWBa JETCKOTO cajla U OpPraHu3yeT ero
WCIIOJIb30BaHUE.
4.17. OcylmecTBIsSIET BEIECHHE CHPABOYHO-TIOMCKOBBIX CPEACTB K JAOKYMEHTaM
apxuBa JI0VY.
4.18. Co3gaet, NMOMOJIHIET M COBEPIICHCTBYET HAay4YHO-CIIPABOYHBIN ammapar K
XPaHSALMMCS B apXHUBE J€JaM U JOKYMEHTaM.
4.19. YyacTtByeT B pa3pabOTKe JOKYMEHTOB YUPEKIACHHS MO BOIPOCAM apXHUBHOTO
Jieia ¥ IeJIONPOU3BO/ICTBA.
4.20. Oka3bIBacT METOAUYECKYIO TOMOILB!
ciyx0e aenornpousBojictea MBJIOY Ne223 B cocTaBieHUr HOMEHKIATYpPHI JIed,
dbopmupoBanurn ¥ 0hOPMIICHUH  JIeJ, KOHTPOJHMPYET  MPaBWIHLHOCTh
dbopmupoBaHus 1 opopMIIeHUs 1] B 1€JIONTPOU3BO/ICTBE;
CTPYKTYpHBIM TozpazjaesneHusiM u pabotHukam MBJIOY Ne223 B moaroroske
JIOKYMEHTOB K IIepeJjaye B apXuB JETCKOro caja.
4.21. YyacTByeT B MNpPOBEIECHUM MEPOINPHUATUNA MO MOBBIIICHUIO KBAIU(PUKALNUN
paOOTHUKOB  apxuBa W CIOYKObI  JIETOTPOM3BOJICTBA  JIONIKOJIBHOTO
00pa30BaTENBLHOTO YUPEKIACHUS.

S. IlpaBa apxuBa

J11s1 BBINOJIHEHUST BO3JI0KCHHbBIX 3aJ1a4 U d)VHKI_II/II‘/’I JIMITIO0, OTBETCTBCHHOC 34 ApXHB,
HUMECT ITPaBo.




5.1. [IpeactaBisaTh 3aBeAyIOMIEMY JTOIIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM
MPETIOKEHUS 1o COBEPIIEHCTBOBAHUIO OpraHu3anuu XpaHEHU,
KOMIUIEKTOBAHHMS, y4€Ta W HCIOJIb30BAHHS APXUBHBIX JIOKYMEHTOB B apXHUBE
MBJIOY.

5.2.  KoHTponupoBaTh BBINOJHEHHWE YCTAHOBIECHHBIX TMpaBUJ pabOThl C
JOKYMEHTAMU B CTPYKTYPHBIX IMOAPA3ICICHUSIX YUPEKICHHUS.

5.3. BampammBath OT CTPYKTYpHBIX mojpasaeneHuid u padbotHukoB MBJIOY
CBEJCHUS, HeoOXonuMmble st paboThl apxXuBa, C YYETOM OOeCIeYeHHs
BBITIOJTHEHUS BCEX BO3JIOKEHHBIX HAa apXUB 3a71a4 U (QyHKIIUH.

5.4. JlaBaThb pa3bsICHEHHS] W PEKOMEHJAIMM 10 BOMPOCAM, BXOJIAIIUM B
KOMIIETEHIIMIO apXUBa JOIIKOJIBHOTO 00Pa30BaTEIBLHOTO YUPEIKICHHUS.

5.5. MWudopmupoBath CTPYKTypHbIE TOJApa3ACiCHUs JETCKOro caaa o
HEO0OXOMMOCTH TIepeIaun JOKYMEHTOB B @pXUB B COOTBETCTBUU C YTBEPKICHHBIM
rpadukom.

5.6. IlpyHuMaTh ydacTue B 3aCENaHUSIX DKCHEPTHOM KOMHUCCUHU YUYPEKICHUA, a
TaKXe B OKCIEPTHO-IPOBEPOYHONM KOMHUCCHUU  YIIOJTHOMOYEHHOTO OpraHa
HCIIOJHUTENLHOM BiacTu cyObekTa Poccuiickoit denepaiuu B chepe apXUBHOTO
Jena.

6. OTBeTCTBEHHOCTH 32 PYHKIIMOHMPOBAHHE APXHUBa

6.1. Hasnauennoe npukazom 3aBenyromiero MBJIOY nuio, oTBETCTBEHHOE 3a
BEJICHHE apXUBa, HECET NEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a:

o BBINIOJIHEHUE BO3JIOKCHHBIX Ha apXWB 3a7ad W (PYHKIUHA B COOTBETCTBUU C
JICMCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickon denepannu;

e OpraHu3aiuio paboThl apxuBa, CBOEBPEMEHHOE W KBAJIH(PUIIMPOBAHHOE
BBITIOJIHEHUE  TPUKA30B,  PACTIOPSIKEHUN, TOPYYEHHM  BBIMIECTOSIIIETO
PYKOBOJICTBA, JIEUCTBYIOIIMX HOPMATUBHO-TIPABOBBIX AaKTOB TI0O CBOEMY
npoHITI0 1eITeNTbHOCTH;

o panuoHaNbHOE U A(H()EKTUBHOE UCIIOJIH30BAHUE MATEPUAIBHBIX, (PUHAHCOBBIX U
KaJIpOBBIX PECYPCOB;

e COCTOSHUE TPYJIOBOW W MCIIOJHUTEIHCKON TUCIUIUIMHBI B aPXUBE, BBHITOJHEHNE
CBOMX (DYHKIIMOHAJIBHBIX O0S3aHHOCTEH;

o coOmoneHme TIpaBHII BHYTPEHHETO pacmopsijika, CaHUTapHO-
MPOTUBOIUIEMUYECKOTO PEKUMA, TIPOTHBOIIOKAPHOW 0€30MaCHOCTH M TEXHUKHU
0e301macHOCTH;

o BEJCHHE JOKYMEHTAIMHM, NPEIyCMOTPEHHOM JAEWCTBYIOIIMMH HOPMATHUBHO-
MPaBOBBIMH JIOKYMEHTAMU;

o TMPEIOCTABJIEHUE B YCTAHOBJICHHOM IOPSAKE JOCTOBEPHON CTAaTUCTUYECKOU U
WHOU HH(POPMAIINH O ACSITEIHHOCTH apXUBa;

¢ TOTOBHOCTbH apXuBa K pab0Te B YCIOBHUSAX YpPE3BbIUANHBIX CUTYAIUH.

6.2.  OTBETCTBEHHbIE 32 BEICHUE JICJIIONPOU3BOJACTBA, IMOATOTOBKY H
Ipe/CTaBICHUE JOKYMEHTOB Ha XpaHEHHE B apXWB, HA3HAYAIOTCS 3aBEAYIOLIUM
MB/I0Y.



7. KoMIuieKTOBaHMe apXuBa

7.1.  lloaroroBka HIOKYMEHTOB K IIepefadye B  apXWB  JOLIKOJIBHOTO
00pa30BaTENBHOTO YUPEKACHUS BKIIIOUACT SKCIEPTU3Y HAYYHOU U MPAKTUYECKOM
[EHHOCTH JIOKYMEHTOB, OpOpMJICHUE JIeJl, COCTABIICHUE OIUCH.
7.2. DKcriepTr3a HEHHOCTU JOKYMEHTOB:
DKCHEPTU3a LIEHHOCTH AOKYMEHTOB — OIPEAECIEHUE LEHHOCTH JIOKYMEHTOB C
1eIbI0 0TOOpa UX HA XPAHEHHUE U YCTAHOBJICHUE CPOKOB XPAHEHUS. DKCIEPTUIY
IIeHHOCTH J0KyMeHTOB B MBJIOY ocylecTBiaseT MOCTOSSHHO JEUCTBYIOIIAs
JKCIEPTHAST KOMHUCCHS;
AKCIEPTHAs KOMUCCHUS Ha3HadaeTcs nmpuka3zoM 3asenytomero MbJIOY. B cocras
DKCHEPTHOW KOMHUCCHH BKIIFOYAKOT HE MEHEE TPEX COTPYIHHUKOB, B TOM YHUCIE B
00s13aTEIBbHOM MOPSIIKE JINIIO, OTBETCTBEHHOE 32 BEJECHUE apXMBa JETCKOIO Caja.
CekperapeM OJKCIEPTHOM KOMMCCHMM  Ha3zHadarT cekperaps MbJ/IOVY.
OKCIepTHass KOMMCCHS Ha 3acCelaHusAX pPACCMATPUBAECT: HOMEHKIATYPY MAEIN
JETCKOTO €aJia, OIMCH JIeJI ITIOCTOSTHHOTO XPAHEHHUSI U 10 JIMYHOMY COCTaBY, AKThI
Ha JOKYMEHTBI, BBIJIETISIEMbIE K YHUUTOXEHUIO.
7.3. OpopmiieHue ned:
Jiesia TIOCTOSIHHOTO XPAaHEHHUs MOJIIMBAIOTCS B TBEPAYIO OOJOKKY MPOYHBIMU
HUTKaMH. JIUCTBI HyMEPYIOTCS B IIPAaBOM BEPXHEM YTy IIPOCTHIM KapaHAAIIOM.
KonudecTBo JIMCTOB B KaXA0M Jielie He JOJDKHO npeBslmath 250. B koHue nena
Ha OTJIEJILHOM JIUCTE COCTABJISIETCS 3aBEPUTEIIbHAS HAIIUCH;
Ha OOJIOXKKE Jell MOCTOSHHOTO XpaHEHUsS JOJDKHBI OBITh IPOCTaBJICHbI
CIIEAYIOIINE PEKBU3UTHI: MOJHOE HANMEHOBAHME BBIIECTOSIIEN OpraHU3aluy,
HauMeHoBanue J[OY, Homep (MHAEKC) Jena 0 HOMEHKIIAType, 3arojIOBOK JIena,
KOJIMYECTBO JIMCTOB, CPOK XPAHEHHUS MJIM OTMETKA «XPAHUTh IOCTOSIHHOY», HOMEP
dbonna, onucu, Aena;
0 OKOHYaHWM JEJIOMPOU3BOACTBEHHOTO rofa B OPOPMIIEHHBIE OOJIOXKKHU 1€
MOCTOSIHHOT'O XPAHEHUsl BHOCSITCS HEOOXOAMMbIE YTOUHEHHMS: B 3ar0JIOBKH JIET,
CoJIepKalllUX paclopsIIUTENbHbBIE JTOKYMEHTHI (IPUKa3bl, IPOTOKOJIbI), BHOCATCS
HOMEpA; €CIIM JEeJ0 C NEPENUCKON COCTOUT U3 HECKOJIIBKUX TOMOB, B KaXKIOM
TOME YKa3bIBAa€TCs KOPPECIIOHAEHT, aBTOP, TEPPUTOPHS, JIpyrue AaHHble. B
KOKJIOM TOME YKa3bIBaeTcs Jara (4HCiio, Mecsl, TOJ) Hayaja U OKOHYAHMS
JAHHOTO TOMa. TOuYHBbIE JaThl MPOCTABISIOTCA Ha OOJOXKKax JUIsi OBICTPOrO
MOMCKa JOKYMEHTOB B MOCJIEAYIOIIEM; U3 3aBEPUTEIbHON HAAMUCU Ha OOJIOKKY
JIeJ1a BBIHOCUTCS KOJIMYECTBO JINCTOB B JIEIIE;
HAJNUCU Ha OOJOXKKaX Jed MOCTOSHHOTO U JIOJITOBPEMEHHOTO XpaHEHHs
CJeAyeT MPOU3BOAUTH YETKO, CBETOCTOMKUMU YEPHUIIAMU;
JUTSl ydeTa KOJIM4YEeCTBa JIMCTOB B Jieje U (PUKCALIMK OCOOCHHOCTEN UX HyMepaluu
Ha OTAEJBHOM JINCTE COCTABJISAETCS 3aBEPUTEIIbHAS HAIINC;
B 3aBEPUTEJIbHOM HAAMKMCH YKa3bIBAETCS KOJIMYECTBO JHUCTOB (1udpamu u
MPOINUCHIO) B Jieje. 3aBepuTeIbHasl HAMUCh MOIMUCHIBAETCS COCTABUTEIEM C
YKa3aHHUEM €r0 JOJKHOCTH U J1aThl COCTABIICHHUS;
BHYTPEHHSISI OIMCh COCTABIAETCA K JI€JIaM ITOCTOSIHHOTO MU JOJITOBPEMEHHOIO
(cBpime 10 5er) cpoka XpaHeHHs, CHOPMHUPOBAHHBIM IO Pa3HOBUAHOCTSIM



JIOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJEpKAHUE
JTOKYMEHTOB (0C000 IIEHHBIC, JINYHBIC JeTa U JIp.).

7.4. OnMcaHnue TOKYMEHTOB ITOCTOSIHHOT'O CPOKA XPaHEHHUS:

OIKCHU COCTABJISIIOTCS Pa3AeibHO Ha Jejla IOCTOSTHHOIO XPaHEHUs! 10 OCHOBHOM
JESTEIbHOCTH U Ha JieJia 110 JINYHOMY COCTaBYy;

OIKCHU COCTABJISIOTCS AEIONPOU3BOIUTETIEM;

OIKCh BEJETCS B €IMHON BaJIOBOW HyMEpalui B TEUEHUE HECKOJIBKUX JIET;

Ha JieJIa ¢ UCTEKIIUM CPOKOM XPaHEHUS COCTABIISIETCS aKT 00 YHUUTOKEHUH.

7.5. Jlema BpEMEHHOTO XpaHEHUs O(OPMIIAIOTCS YMPOIIEHHO: OHH HE
NOJIIMBAOTCSA, JUCTBI B HUX HE HYMEPYIOTCS, YTOUHEHUE Ha OOJIOKKax He
IPOU3BOAUTCS, ONUCH Ha Jela HE COCTaBIAIOTCSA, Yy4YeT BeHETCs 10
HOMEHKJIaType Aedl.

7.6. Onncanue JOKyMEHTOB ITOCTOSTHHOT'O CPOKA XPAaHEHHS:

[0 OKOHYaHUM Jenonpou3BoicTBeHHoro roga B JIOVY mnpousBoautcs otbop
JOKYMEHTOB ITIOCTOSIHHOT'O CPOKa XpaHEHUs I BKIFOUYEHHS UX B onuch. Onuch
COCTOUT W3 TOJOBBIX Pa3JejoB, BHYTPU roja Jejla pacloJiaratoTcs Mo CTEIECHH
3HAYMMOCTM C YYETOM HOMHUHAJIBHOIO IpUHIMIA (B COOTBETCTBHM C
HOMEHKJIATypOil yupexKIeHus);

OIMCH COCTABJIIOTCS Pa3AeiIbHO Ha JieJ1a TOCTOSIHHOIO XPaHEHUsS! 110 OCHOBHOM
JEATEIbHOCTH U Ha JIENIA 110 JIMYHOMY COCTaBY;

OIHCHU COCTABIISIOTCS CEKPETAPEM.

8. 3akirounTe/IbLHBbIE MOJI0KEHUS

8.1. Hacrosimiee Ilonoxenune 00 apxuBe MB/IOY Ne223 sgpnsgercs JIOKaabHBIM
HOPMATUBHBIM aKTOM, MpuHUMaerca Ha OO0mem coOpaHuM PpabOTHUKOB
JIOIIKOJILHOTO 00pa30BaTEILHOTO YUPEXKACHUS U yTBepKaaeTcs (Jinbo BBOIUTCS B
nericteue) 3apeayronum MBJIOY.

8.2. Bce wu3MeHeHUsT U JOIIOJIHEHHMS, BHOCHMBIC B Hacrtosmee IlonoxeHue,
opopMmIIsSItOTCSI B NMHUChbMEHHOW ¢GopMe B  COOTBETCTBUU  JACHCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

8.3. Tlonoxenue 06 apxuBe OV mnpuHuMaercs Ha HEONPEIEICHHBIM CpPOK.
N3menennss u pononHeHuss K llonokeHHWI0 MNpPUHUMAIOTCS B TOPSAKE,
npeaycmorpenHom 1.8.1. Hactosimero [TonoxeHusl.

8.4. Tlocne npunsaTusa Ilomoxxenust (MM M3MEHCHHH W JIOMOJIHEHUN OTICIBHBIX
MYHKTOB M Pa3/ejoB) B HOBOM peAaKlMK MPeAblaylias peAaKius aBTOMaTUYEeCKU
yTpauuBaeT CUILY.



		2021-11-10T17:14:22+0300
	Зеркаль Ирина Анатольевна




